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TIPABUIIA

BHYTPEHHEr0 TPYAOBOIO pacmopsa/ka

2. Mockea 15.05.2019
Hacrosmue [1pasuna onpepemnstor TpyAoBO# pacnopsagok 8 OO0 «MOCKOBCKHH MHCTHTYT npodiecCHOHANBHON NEPEnoArOTOBKH
M TIOBRIIICHHSA KBATH(HKALIMM TIe1aTOrOBY, OPAIOK NPHEMA H YBONBHEHHS PabOTHHKOB, OCHOBHbIE 06A3aHHOCTH COTPYIHHKOB H

aIMHHHCTPALIMH, PEXHM Pabo4Yero BpEMEHH H €T0 MCTIONB30BaHKE, 4 TAKKE MEDEI IOOIIPEHHUS U B3BICKAHUA 38 HapyLIeHHe
TPYAOBOH NUCIHILIHHEI.

1. TIpuem Ha paGoTy 1 yROJIbHEHHE
1.1. puem Ha paboTy B opranusaumo TPOH3BOJMTCA HA OCHOBAHHH 3aKIFOYEHHOTO TPYIOBOTO JOTOBOpA.

1.2. [Ipu 3aK04eHHHE TPYIOBOTO Aorosopa paboTonarens 06sa3an NoTpeGoBaTh OT MOCTYNAIOUIETO:

~ TPYROBYIO KHHXKY 32 HCKIIIOYEHHEM CITy4aeB, KOT/Ia TPYLOBOH AOTOBOD 3aKIOYAETCH BIEPBhIE MM COTPYAHHK NMOCTYNAET Ha
paoTy Ha YCIOBHAX COBMECTHTENLCTRA;

— MACTOPT KIIH HHOH NOKYMEHT, YNOCTOBEPSIOMIHIL JIHYHOCTE;

— /IMIIOM WITH HHOH IOKYMEHT O NOTy4eHHOM 06pasoBanuu (monHOM KmH HenonHOM) 1 (¥nH) JOKYMEHT, MOATBED K AAK0LIHH
CMELMANBLHOCTD HIIH KBATH(HKALIHIO,

~ CTPAXOBOE CBUICTENBCTBO 0643aTeNBHOTO EHCHOHHOTO CTPAXOBAHHS, 38 HMCKIIOUCHHEM CITy4aes, KOT/a TPyI0BOM 10rOBOp
3aKIII0YAETCA BHEPBLIE;

— AOKYMEHThI BOMHCKOTO Y4€Ta — 11 BOEHHOODS3aHHBIX B JIHL, NOJIeKalux NIPH3BIBY Ha BOEHHYIO CJ'IY)KGY.

inI 3aKIIIYEHHHU TPYOOBOIO OOT 0OBOpa BIIEPBEIC TPYOOBasA KHIDKKA H CTpax0BO€ CBHACTEIILCTBO 06ﬁ3aTeJILHOI' O MEHCUOHHOIO
CTpaxoBaHHA 0opMILIOTCS paboTonaTenem.

Ilpuem Ha paGoty B opranmsamio OCYIUECTRNACTCA, Kak NPABUIO, C IPOXOKIEHHEM HCITBITATELHONO CPOKa MPOIOIDKHTENLHOCTEIO

OT OZHOTO 110 Tpex MecswLes. YCoBye 06 HCIBITAHAY J0KHO GhITh TpsAMO YKa3aHO B TPYAOBOM [OTOBOpE.

IIprem ua paory odopmnseTcs npukazom, KOTODbIH 06BABNAETCA CO

TPYAHHKY O TIOAITHCE B TPEXAHEBHBIH CPOK CO JHs
akTHecKoro Havana paboThI.



1.3. TIpu noctynnennu COTpYAHHKA Ha PaGOTy WM NIEPEBOLE IO B YCTAHORIEHHOM NOpAZKE Ha IpYry1o paboTy paboToparens

obs3an:

~ O3HAKOMHTB €r0 C NOPYYEHHOH PaboTol, YCIOBHAMHE H OIUIATOM TPYna, pasbACHUTE COTPYHHKY €r0 Npaea | obazaHHOCTH;

— O3HaKOMHTh C HACTOSIIHUMH HpaBHJ]aMH H OPYTUMH JIOKaJbHBIMH HODMaTHBHBIMH aKTaMH;

~ MPOBECTH HHCTPYKTaX [0 TeXHHKE GE30NIaCHOCTH, MPOM3BOACTBEHHOM CAHHTAPUH, IPOTHBOTIOKAPHOM OXpaHe U APYrUM
NIPaBHIIaM OXpaHel TPYAA M 110 06I3aHHOCTH COXPaHEHHA CBEIEHUH, COCTABMIAIOIIHUX KOMMEPYECKYIO TalHy opraHmsaluy, u

OTBETCTBEHHOCTH 3a ee pasmialeHue Witk nepenavy IpyruM JIHIAM.

1.4. Mpekpaetue Tpynosoro JIOTOBOPA MOMKET HMETh MECTO TOBKO 110 OCHOBAHUAM, TIPeIyCMOTPEHHBIM TPYIOBEIM

3aKOHOJATEIbCTBOM.

PaboThuk umeer npaso PACTOPTHYTE TPYI0BOH IOT0BOP, 3aKINOYEHHLTH Ha HEONIPE NeNEHHbIH CPOK, MHCBMEHHO TIPEyNPeanB 06
ITOM paboTonatens 3a mee Hegeny. [To HeTeuenun YKa3aHHOTO CPOKa PEeIyNpex IeH!A 06 YBONbHEHHH COTPYIHMK BIIpaBe
MpeKpaTuTL paboty, a paboTonatens o6s3an BbHITATE CMY TPYNOBYIO KHIKKY W IIPOM3BECTH C HHM pacdeT. o JOTOBOPEHHOCTH

MeKy pabOTHHKOM H a AMMEHCTpaupeit TPYAOBOH I0TOBOP MOKET GBITH PACTOPIHYT B CPOK, 0 KOTOPOM MPOCHT paGOTHHK.

CpouHblit TpyZI0BOIt TOroBOP MOKET GbITH PAaCTOPTHYT 10 HHHIMATHBE PabOTHHKA, MO COrNAMEHUIO CTOPOH H MHEIM OCHOBaHMSAM,

MpeayCMOTpeHHbIM TPYI0BEIM Koaekcom Pd.
Ipexpauienue Tpynosoro AOTOBOPA OOPMIISETCSA PHKA3OM TIO OPraHH3ALIHH.

HlHeM yBonLHEH:A cunTaeTCH NOCTENHMI TeHs PaboTel, 32 HCKITIOYEHHEM ClTyuaes, Kora COTPYIHHK (hakTHUeCKH He paboTan, Ho 3a

HHM B COOTBETCTBHHM C TPYIOBBIM 3aKOHOAATE/ILCTBOM COXpaHsNOCk MECTO paboThl (HOMKHOCTS).
2. OcHoBHbIE NpaBa, 06SI3AHHOCTH H OTBETCTBEHHOCTE COTPYAHHKOB

2.1. CoTpyaHHK uMeeT [paBo Ha:

~ NPeAOCTaBNCHHE eMy PaGoTsl, 06YCIOBIEHHOM TPy LOBBIM JOTOBOPOM;
— pabodee MecTo, COOTBETCTBYIOMEE YCIIOBHSAM, NPy CMOTPEHHBIM IOCY NAPCTBEHHBIMH CTaHJapTAMHU OpPTaHU3alHK H

BesonacHocTH Tpya;

~ CBOCBPEMEHHYIO M B I0JTHOM 06beMe BBIILIATY 3apILIaThl B COOTBETCTRHM CO CBOCH KBANH(DHKALKEH, CIOXKHOCTLIO Tpyna

3

KONUYECTBOM M KaY€CTBOM BHITIONHEHHOH paGoThI;

— OTHbIX, 06eCneYHBAEMBIH YCTaHOBIEHHEM HOPMAILHOH NMPOAOIKHTENEHOCTH pabodero BPEMEHH, IPeN0CTaBIeHHEM
CIKEHENCNLHBIX BBIXOAHBIX [IHEH, Hepaboumx NpasHIYHBIX THEH, OTIaUHBAEMBIX €3KEr0IHbIX OTITYCKOB;

— NMOTHY0 A0CTOBEPHYIO HHOPMALIO 06 YCIOBHAX TPy Ia ¥ TpebOBaHHAX OXpaHH! Tpyza Ha pabodem mecre;

— NPOQECCHOHANBLHY10 TIOATOTOBKY, NEPETIOATOTOBKY H NORBIMIEHHE CBOEH KBaNH(HKALMH B IOPALIKE, YCTAHOBIEHHOM
3aKOHOIATENTLCTBOM PD;

— Y4aCTHe B yNPaBNEHUH OpraHu3anueit B NPeNyCMOTPEHHBIX 3aKOHOJATENLCTBOM P topmax;

~ BENICHHE KOJUICKTHBHBIX TIEPErOBOPOB H 3aKTIOUECHHE KOJUTIEKTUBHBIX IOTOBOPOR M COrNAleHHii €Pe3 CBOMX MpeACTaBHTENEH, a
TaKAE HA HHDOPMALIMIO O BBIMONHEHHH KOMIEKTHEHOLO AOroBOpa, COTNALUCHHIA;

— 3alIUTY CBOMX TPYZIOBHIX IpaB, CBOGOI H 3aKOHHBIX HHTEPECOB BCEMHU He 3aIPEIEHHBIMH 3aKOHOM CHOCOGaMPI;



— BO3MEIIeHHe BpE€la, MPHYUHEHHOTO €MY B CBA3H C HCMOJHEHHEM MM TPYAOBEIX 06233]—1}100’[‘6171, H KOMIIEHCalUHI0 MOpaIIbHOr 0

BPE/ia B OPA/IKE, YCTAHOBIEHHOM 3aKOHOATEBCTROM Po;

— obs3aTensHoe couuansHoe CTPaXOBAHHE B CIIydasX, MPeTyCMOTPEHHBIX 3aKOHOMATENLCTROM P®.

2.2. Cotpynuukn OpraHH3alMH JOMKHEI:

— 1006POCOBECTHO BHIMONHATH CBOK TPYAOBbIe 00A3aHHOCTH, CBOEBPEMEHHO H TOYHO BBINOJIHATE BCHO Mopy4eHHy1o paboTy, He
AOIyCKATh HAPYIIEHHH CPOKa BEITIONTHEHHs 3ajaHMi, HCTIONE30BATh BCe pabouee Bpems mo Ha3HAYEHHIO, BO3AECPKUBATHCH OT
ACHCTBHH, OTRISKAIOLIHX OT BBINIONTHEHHA PAMBIX TPYHOBEIX oba3aHHOCTEH, cobmoaaTh TPYROBYIO QHCUMILIMHY u [IpaBuna
TPYIOBOTO pacHopsjika;

~ YIIyHIuaTh Ka4€cTBO paboThl, NOCTOSHHO MOBBIIATE CBOH npodeccHoHaNLHBIH 1 KYJNBETYDPHEIH YDOBEHbB, 3aHEMATbCS
camoobpazoBaHueM;

— MOANEPKHMBATE YUCTOTY M IOPANOK HA CBOEM paBouem MecTe, B CTykeGHBIX 1 APYTHX IIOMEMIEHUAX, COOMFOIaTh YCTAHOR e HHbI i
NOpANOK XpaHEHHA JOKYMEHTOB H MaT€pHaNlbHLIX EHHOCTEH, cobmonaTs TIOPANIOK IENOMPOH3BO/ICTRA;

— 3 )EKTHBHO HCTIONB30BATS NePCOHANBHBIE KOMIIBIOTEPEL, OPTTEXHHKY H Ipyroe o6opynoBanue, 3KOHOMHO K PalHOHANBHO
PacX0l0BaTh MaTepHabl H SHEPrHro, HHBEHTAph H APYrHe MaTepHanbHbe PECYpCHI, GeperHO OTHOCHTECS K HUMYINECTBY

paboToaatens;

— cOBmoNaTh HOPMEL, MpaBHUIa H HHCTPYKIMK [0 0XpaHe TPyna, HpOH3BOJCTBEHHYIO CaHHTapHIO, NpaBUIa HNPOTHROMOKAPHO
6e3omacHocTH;

~ HE pasrialuate kak B Poccum, Tak u 3a pyGexom CBEJICHHS, TIOTY4EHHbIE B CHITY CITykeGHOr0 MONoKeHUs 1 COCTaBNSAOMIIHE

KoMMepueckyto (cmyxe6Hyo) Taiiny, PacrpOCTpaHeHHE KOTOPOH MOKET HAHECTH Bpen paGoTonatemo u (umu) Ipyrum
COTPYOHHKAM;

~ BBIMONHATE HHEIE 0653aHHOCTH, MpeTycMOTpeHHbIe TPYIOBBIM 3aKOHOJATENILCTBOM PD.

2.3. Kpyr obsa3annoctei, KOTOPBIE BRINOMHAET Kax bl paGoTHHK MO CROEl CHIeHAIBLHOCTH, KBaTH(HKALIMH, HOOTAHOCTH,

ONpeleNseTCs TPYAOBBIM JOrOBOPOM H (unm) nomxHOCTHOM HMHCTPYKLHEH.

2.4. Cotpynnuk obszan BO3MECTUTE paboTOAATEN0 IPHYHHEHHbIH €My IIPAMO# NeHCTRUTENBHbIH ymep6. Henomyyennsie noxons

(YmylieHHas BbIro/Ia) BIBICKAHKIO ¢ paboTHHKA He momIeKaT.

CoTpynHuk Hecer MATEPHAJILHYIO OTBETCTBEHHOCTh Kak 3a IPAMOM NeHCTBUTENBHEIH ymep6, HEMOCPEICTBEHHO NPHYHUHEHHBIH UM

paboTonaremo, Tak u 3a ymep6, BOIHMKIIHH Y paboTofaTens B pesynbTate BosMeIeH s UM yiuep6a HHBIM JTHIIAM.

3. OcHoBHbIe npaBa 1 06s3aHHOCTH paboTonarens

3.1. Pa6oTtomarens umeer TpaBo:

~ 38KTI0YaTh, H3MEHATH H PACTOPraTh TPYMOBBIE IOTOBOPH! ¢ paGOTHHKAMH B NIOPSANKE H HA YCIOBHSX, KOTOPBIE YCTaHOBJIIEHBI
33aKOHOIATENLCTBOM PO,

— BECTH KOJUIEKTHBHBIE [IEPETOBOPBI H 3aK/TIOYATE KOJUIEKTHBHBIE IOTOBOPEI;
— NOOWIPATE pabOTHHKOB 3a AOBPOCORECTHBII s dexTrBHBIH TPy I;

— Tpe6oBaTh OT COTPYIHUKOB HCIIOJIHEHHUS MMH TPYAOBHIX 0653aHHOCTEl 1 GepeKHOTO OTHOmEH s K HMYIIeCTBY paboTonarens u

ApyTHX paGOTHHKOB, COOMONEHIY Iparun Tpynosoro pacnopanka opraHu3alum;



~ NMPHBJEKATE COTPYAHMKOB K AHCLMILTHHAPHON 1 MATEpHaNbHOH OTBETCTBEHHOCTH B NIOPANKE, YCTAHOBIEHHOM

3aKOHOJATENbCTBOM Pd;
~ MPHHHMATh JIOKabHEIE HOPMATHBHBIE AKTEL,

— C031aBaTh 00BEAMHEHHS paﬁoronareneifl B LeIax NpEeACTaBHTENLCTBA H 3alUTEL CBOHX HHTEPECOB H BCTYIIATh B HUX.

3.2. Pa6otomatens obs3au:

— cobmoaTh 3aKOHOIATEMBECTRO O TPYA€, IOKATLHbIE HOPMATUBHBIE AKTHI, YCIOBHS TPYAORKIX JOTOBOPOB;

~ MPEAOCTABIATE COTPYAHUKAM paGoTy, 00YCIOBNEHHYIO TPYIOBEIM JOrOBOPOM;

~ NMPaBHILHO OPraHK30BLIBATE TPy pabOTHHKOE Ha SaKPETICHHBIX 32 HHMH pabounx MecTax, obecreyns HEOOX0AHMBIMH
NIPHHAIIEKHOCTAME H OPITEXHHKOH, CO3/aBas 3N0pOBEIE U Oe3omacHele yenorns Tpysa, COOTBETCTBYIOIIHE MIPABHIIAM MO OXpaHe
Tpyna (TexHuke Ge3omnacHocTH, CaHUTapHBIM HOPMAaM, MPOTHBOMOKAPHBIM TIpaBHIIamM);

— obecreuuBats cTporoe cobmonenue TPYAOBOH JHCUMILTHHBI, OCYIIECTBIIATE OpTaHH3alMOHHY0 paboTy, HanpaBeH YO Ha

YCTpaHeHue notepsb paodero Bpemeny, TIPUMEHATE MEPEI BO3AEHCTBHS K HApyLIHTe IsIM TPYAOBOM IHCLIHILIMHEL;

HANpAB/IEHHA HA KYPCHI H TPEHMHTH;
— obecne4uBaTh GLITORBIE HYXKIbI PabOTHHKOB, CBSI3aHHEIE C HCTIONHEHHEM UMK TPYZIOBBIX 06A3aHHOCTEI;
— OCYLIECTBNIATH 0043aTENIBHOE COLMATBHOE CTpaxOBaHHE COTPY/HHUKOB B TIOPSIKE, YCTAHOBIEHHOM thenepansueMu 3aKkoHaMu;

— BBINOITHATE HHBIE 06A3aHHOCTH, [pCeIyCMOTPEHHBIE TPYAOBBIM 3aKOHOLATENLCTROM PD,
4. MaTepHa/ibHas 0TBETCTREHHOCTE paGoToaaTens nepea paGoTHucOM

4.1. MatepuansHas 0TBeTCTREHHOCTS paGoTonarens HacTynaer B ciryuae IpUIHHCHNS yiepba paboTHHKY B pesybTaTe BHHOBHOIO
NIpOTHBONPABHOTO NMOBeACHH: (IeHCTBHI MK Oe3melicTBIs), ecin HHOE He pexycMoTpero TpynoBeiM konekcoM PD MiH HHBIMM

(enepanbHbIMu 3aKkoHaMu.

4.2, PaboTonarens obs3an BO3MECTHTE PaGOTHHKY He MOTyqeHHBIH UM 3apaboTOK BO BCEX CIIyYasX He3aKOHHOO JIMIIEHUS

paboTHHKA BO3M OAKHOCTH TPYAHTHCH.

4.3. PaboTonatens, mpuyHHMB I ymeps uMymecTBy coTpynHuKa, BO3MEILAET 3TOT ymep6 B IOTHOM 06beMe. Pasmep ywep6a
HCYHCIIAETCH 110 PBIHOYHBIM LIgHAM, ACHCTBYIOMIMM Ha JIeHb BO3MEILeHHS ymepba. Ilpu cornacuu paGotuuka yimep6 MoxkeT 6bITh
BO3MEILIEH B HaType.

4.4. Ilpu Hapywennn pabotomatenem YCTaHOBICHHOTO CPOKA RBITIIATHI 3apILTATEI, OTLTATH OTIYCKa, BBITUIAT IIPH YBOILHEHHH U
JpYrUX BBIMIAT, MPHYHTAOIIMXCH COTPYIHHKY, paboTONaTeNs 0693aH BHIITATHTD HX C YIIATOH MPOLEHTOB (IeHeKHOM
KOMMNEHCALNH) B pasMepe He Hiske 1/150 REHCTBYIOWIEH B 3TO BPEMS KITHOYEBOM craBky [entpansHoro 6auka PO ot

HEBBLITUIAYEHHBIX B CPOK CyMM 3a Ka bl ACHb 3aJICPKKH HAaYWHAS CO ClIeQyIOLIEr0 OHA MOCTIe YCTaHOBJIEHHOTO CpOKa BBIILIATHI 10

A€HB (PAKTHYECKOTO PACYETA BKITIOYHTENLHO.



MopaitbHerit Bpe, NMPHYMHEHHBIH COTPY AHUKY HETIPaBOMEPHBIMH NEHCTBHAME HITH Ge3aeicTRrEM pabotomarens, BosMelnaeTcs

PaboTHUKY B eHexHoH dopme B PasMepax, oNpefeNnseMbIX COTMalleHHEM COTPYAHAKA 1 paboTogatens wim cynom.

5. Pexnm pabodero Bpemenn u BPEMEHH OTAbIXa

(cy66ota u BOCKpECEHbBE).
Bpems nagana paGorer — 9:00. Bpems oxoHuanus paGots — 18:00.

Io npukazy pykoBomurens OpraHW3alliH MPH HATHIHH NPOM3BOACTBEHHOMH HEOBGXOMHMOCTH, MO TOKNagHOH PYKOBOJIHTENA OTAENA

(cmyx6b1), cornacosanHoi ¢ paboTHHKOM, K OTHENLHBIM COTPYAHHKAM MOKET HIPUMEHATHCA CYMMHpOBaHHBIH y4eT pafoyero

(cmyx6e1), cornacosanHoii ¢ PaGOTHHKOM, OTHeNbHEIE COTPY/IHUKH MOTYT SMH30AHIECKH IPHRIIEKATHCA K BBIIONHEHMIO CBOMX
TPYAOBBIX (hyHKLHME 32 NpeenaMy yCTaHOBIEHHOI AL HEX NPONOKHTENBHOCTH Pabouero BpeMeHu (HeHOpMHpOBaHHbIH pabounii

AeHb). [lepeyens nomkHocTel COTPYXHUKOB, IIsi KOTOPBIX MOXET GbITh yCTAHORNEH HEHOPMHDOBAHHBIN pabounii eHs, MpuBeneH B
TpuNOKeHUH 2 K ykazaHHBIM [IpaBrnam.

HenopMupopanmsrii pabouuii ieHb He ycTaHaBIMBaeTCH A COTPY IHMKOB, KOTOPLIM YCTAHOBIIEH HETIOHLIY pabouwuii neus.

Mo senanuio cotpynumka u COrIacoBaHHIO ¢ paboTomaTeneM COTPYIHHKY MOXKET GBITh YCTAHOBNEH PEXKHM HEMOIHOIO pabouero
BPEMEHH (HEeMOJHbIH paboumit AeHb, HemonHas pabouas Henens). [Ty 3ToM HemoTHELH pabounii feHs MOKET GbITh pasjeneH Ha

1aCTH € y4eTOM NOKENAHUH COTPYIHUKA H IIPOU3BO/ICTBEHHEIX Lene.

Ilpu ycraHoBnEeHHU HEMOMHOTO pabodero BpeMenu GepeMeHHbIM KEHIIMHAM, OTHOMY U3 pofMTeneii (onekyHy, MONEYHTETO)
pebenka B Bospacte no 14 et (pebenka-uHBaMIA B Bo3pacte 10 18 net) unu cotpyanmky, KOTOPEI# yXaKHBaeT 3a 6oNLHbIM
‘INEHOM CeMBH, BpEMs Hauana, OKOHYAHHS PabOTLI, a Takke TIEPEPLIBOB B Pab0Te yCTaHABIHBAETCA C YYETOM MOMKENAHHi

COTDY IHHKA.

5.2. ObenenHsIH nepepsis — onuH gac (B mepuon ¢ 13:00 1o 14:00). B ApYroe BpeMs 06eeHHbIH NepephlB HCIIONL30BATS He
Pa3peluaeTcs. Yyer Hayana u OKOHYaHHS 06eIeHHOrO NIEPepbIBA OCYINECTBIACTCS PYKOBONHTEIAMHM CTPYKTYPHBIX MOApa3IeeHHH U

BEAETCA C MOMOIIBIO CHCTEMBI aBTOMAaTHYIECKOTO KOHTpOIIA BpeMEHH.

Hepepbm HE BKITKOYAETCA B paﬁoqee BpPEMSA H HE OITaYHBAETCH. CO’I‘pY)IHHK MOJKET HCITQNIB30BATE €0 MO CBOEMY YCMOTPEHHIO U Ha

3TO BPEMS OTIYYMTECA C paBoThL.

Ecmu 1o yenormam pa6oter mpepoctasienme 00e/IeHHOr0 NIepepEIBA COTPYIHHKY HEBO3MOXHO, TO M0 NPHKA3y PYKOBOHTE

OpTaHH3aLKHK OH OGGCHe‘IP[BaeTCH MECTOM /11 OTHOBIXa U npueMa MUIOH B paﬁo'{ee BpEMH.

5.3. HakaHyHe uepaboqnx NPa3sIHMYHbBIX THEH OPOAOMKHTENBHOCTE pabouero us cokpamaercs Ha oaHH Yac.



Hepabouumu npasnmmansivu gusvu s Poccuiickoii ®enepamun sensores:

- 1-6 u 8 AHBaps — HoBOrOHYE KaHHKYJIBI;

- 7 AHRaps — Poxaectro XpHCTORO;

- 23 tepans — JleHs 3amuTHIKa OrteuecTpa;
- 8 MapTa — MexmyHaponHeIif xeHcKuii JIEHB;
- 1 Mas — [pasanuk Becusr u Tpyna;

- 9 Mas — Jlens [ToGemyr;

- 12 utons — Jens Poccuy;

- 4 HoA6ps — Jlens HapoOOHOIO eIMHCTBRA,

5.4. Vyer pabouero BPEMEHH BE/IETCH CeKpeTapeM.

Cekpetaps Bener Takxke KOHTPOJILHBIH y4yeT Hamuans (oTCYTCTBMA) COTPYAHHMKOB Ha paboumnx Mectax B paGouee BpEMS.

5.5. Pa6ota BHe paGouero mecta (mocemenue yupexnenwuit u TPCATIPHATHH, KOMAHAMPOBKH) IPOM3BOHTCA 110 pa3peleHuio
HEMOCPEICTREHHOTO PYKOBOIMTES COTPYAHHKA, BPEMS OTCYTCTBUA OTMEYAELTCH B KYPHAJIC ydeTa KOMaHAHPOBOK. [Tpu HapyumeHuu

TOTO NOpsANKa BPEMs. OTCYTCTBHS ABNSETCA HEABKON Ha paboty.
5.6. CoTpyHHKaM NpenocTaBisioTcs CKCTONHBIE OTITYCKA C COXpaHEHHEM MecTa paboTsl ¥ cpeanero 3apaboTka.

lIponomxurensHocTs exeronnoro ocHoBHOro OILIAYMBAEMOrO OTITyCKa — 28 KaNeHIapHbIX AHEH. Ipu 3TOM oTIYyCK NOMKEH BBITH
HCNOJIb30BaH He No3/Hee 12 MeCALER NMOCe OKOHIAHHS TOro pabouero roza, 3a koTopbIit ol npenoctasnsercs. Hepaboumue
TPasAHIIHbIE IHY, IPUXO/IAIIMECH Ha TIEpHOL OTIYCKa, B 9HCIO KaCHAAPHBIX AHEH OTIyCcKa He BKItO4arTes. Takke B yncno

KaneHIapHbIX OHEH OTMyCKa He BKIIOYaeTCs TIEPHOA BPEMEHHOH HETPYA0CTIOCOGHOCTH COTPyHUKA NPH HAIMYKH GONBLHUYHOTO
JIMCTa.

CoTpynHukam ¢ HEHOPMHPOBAHHBIM PaboYHM JHEM NpPeNoCTaBseTCS €HKETOIHBIA IONOTHHTENbHBIN OIIaYHBAEMEIL OTITYCK,

[MPOOOKHTENBHOCTD KOTOPOro COCTaBILSTIOT TPH KaNeHNAPHBIX JHS.

OuepennocTs npeocTasnenns OTITyCKOB (rpauk OTITYCKOR) yCTaHABNHBAETCH paboToziaTeNeM ¢ y4eTOM POH3BOACTBEHHO

HEOBXOIMMOCTH U TIoJKenanHit COTPYIHUKOB.

He nmozanee | nexabps kaxaoro roga PaGoTHHK JOIKEH COOBIIMTS 0 CBOMX NOKENAHUAX B OTHOIIEHHH OTIYCKA Ha CNEOYIOIHA
KaNeuaapHeIi ro cBoeMy HEMOCPENCTBEHHOMY PYKOBOIHTENTO MITH HANpAMYIO B OTAEN KaPOB, OIPEAEITHE MECAL| |

OPOAOTAKHUTEIbHOCTE K& JI0H JacTy OTITyCKa, JJI COCTaBIeHMSA rpadmxa OTITYCKOB.



5.8. o cornamenuto mesxy COTPYHHHMKOM U pab0TOIaTENeM EKeroIHbIH OMIaYHBAEMbIi OTIYCK MOKET OBITh pasiencH Ha yacTy.

Ilpu 310M X0Ts 681 01HA U3 YaCTEit 3TOr0 OTIyCKa A0/KHA OBITE He MeHee 14 KaleHIapHEIX IHEH.

Ot3bie pabotauka u3 otmycka AOIYCKAeTCs TONBKO C ET0 COMIACHS H O TpHKa3y pyKOBOJCTBA OpraHu3aliy. Hercnonb3osanuas 5
CBA3H C 3TUM YaCTh OTITyCka A0IDKHE GBITH NpeNOCTABIEHA MO BIOODY COTpyIHMKa B yn06HCE 115 Hero BDPEMS B TEYEHHE TEKYLIETD

paboyero roma unu npucoenuHeHa K OTIYCKY 3a ciemyromuit paGoymii rog,

HpH YBOJIbHEHHH COTp}’I[HI"IKy BBIILIAYHBACTCA NEHEKHAT KOMIIEHCallHA 3a HEHCIIONB30BaHHEI I OTITYCK, HJIH 10 ero MHCbMEHHOMY

3aABNEHHIO HEHCIIOJIb30BaHHbIH OTITYCK MOKeT OLITh NpeaoCTaBiEH ¢ nocne gy mumM YBOJIbHEHHEM.

5.9. To cemeiiHbiM 06CcTOATENbCTBAM 1 APYTHM YBaXKHTEIBHEIM TIPHYHHAM COTPYAHHKY MO €I0 MMCHMEHHOMY 3aABIEHHIO MOKET
ObITh MpenocTaBnen otmyck Ges COXpaHEHHA 3apILIaTHI, POAODKHUTENHOCTE KOTOpOro onpefienseTcs o CornameHmo MEKITY

COTPYIHHKOM U paboTomaTtenem.

5.10. Cotpynuuky, ycnemno oby4aromuecs B Ry3ax, HMeomHX TOCYNapCTBEHHYIO AKKPEIHTALHMIO, 10 309HON Wik BeuepHeii

thopmam 06yuenns, umeror NPaBOo Ha MOTONHUTENBHBIE OTYCKA C COXpAHEHHEM CPEAHETo 3apaGoTka B cOOTBETCTBHM ¢ Tpy10BBIM

KonekcoM PO,
6. UcnonbsoBanue TeN1ehOHOB B OpraHu3aLMH
6.1. CoTpynuukam pis HCIIOJIb30BAHUA B IIPOM3BO/ICTBEHHBIX NI MOTYT BbINaBaTECA MOOMITBHEIE Tene(OHbI.

6.2. Cyeta 3a ycIyru cBasu mo MOOUITBHBIM Tenehonam TIpH HCTIONb30BaHUH TENE(OHOB B MPOH3BOICTREHHEIX Lensax

COTpPYAHHKAMHM OMNaYyHBarOTCa paboTonarenem.
6.3. B cydae yrepn MoGumsHOro TenedoHa COTpYAHMK caM ofecrieunBaeT cebs CPEICTBOM CBS3H.
6.4. B uemsax cokpauenus 3aTpat Ha TeNe(pOoHHbIE IEPErOBOPhI COTPYOHHK OPTaHH3AIMH JOKEH:

— MCMONE30BATE 3/IEKTPOHHYIO MOYTY Kak OCHOBHOE cpenctso obmenus. Tenepor ucnomssyercs B CITyuasx 3KCTPEHHOH

HeobxoaumMocTH;

~ 3apaHee MPOLYMBIBATE CBOM Pa3roBOp, NOArOTARIMBATE TEME] s obeyxnenus. JIMuTenbHOCTS TenedoHHoro pasrosopa He

MOKET NpeBbliaTh 10 MUHyT;
— MCrnonk30Batk SMS-coobmenus;

— NP HAXOX/IEHHH Ha TEPPHTOPHM OPTaAHHM3AIMH IS [EPErOBOPOR MCIONBL30BATE OGUCHEBIE TeIe(hOHBI.
7. Onnata Tpyna

7.1. 3apaboTHas nnata pabotruka B COOTBETCTBHH C NEHCTBYIOLIEH B OPraHM3alH CHCTEMOM OMLIATL] TPYHa, 3aKperyeHHOH B

IMonosxenuu o6 omnare TPyAa, COCTOMT U3 NODKHOCTHOTO OKJIafa.

72 Pa3Mep IOKHOCTHOIO OKNana YCTaHaBIHBaeTCH Ha OCHOBaHHMH IOITAaTHOIO pPacnHcaHusg OpraHH3aliiH.



7.3. B cOOTBETCTBUH CO cTaThedi 136 Tpymosoro konexca PD 3apaboTHas niara BHIMIAYHBACTCS paboTHHKaM He Menee ABYX pa3 B
MECALL IOCPeICTBOM NEPEYHCIIEHHS JEHEKHBIX CPEACTB Ha GaHKOBCKHMIA cueT paGoTHuka, 3a TNIEPBYIO MIONIOBHHY MecAlIa 3aprnaTa

BhINNTa4MBaeTca 25-ro yuca TEKYIIETO Mecsla, 3a BTODYIO NIONOBHHY Mecana — 10-ro 4Hca Mecsua, CIEayIOUIEro 3a PaCYETHBIM.

ycratosnerHoro [onoxennem o6 ornare Tpya.

7.6. PaboTHuKaM, KOTOpEIM YCTaHOBJIEHA COKpaLleHHAs IPOIOIKHTEIBHOCTE paboyero Bpemen, onnata Tpyna MPOH3BOAMTCS B

PasMepe, MpenycMOTpeHHOM NI HOPMANBHOM POIOTAKHTENLHOCTH pabouero BpeMenH, 3a HCKITIOUEHHeM pabOoTHHKOB B BO3pacTe
o 18 ner.

7.7. Pa6oTHukam B Bo3pacTe 110 18 et Tpyn onnaumpastes ¢ YHCTOM COKpPAIIEHHOM PO NOKUTENBHOCTH paboTsi.

7.8. B cyuae ycraHOBNEHHA PabOTHHKY HeMOMHOro paboyero BpeMenH omwiaTa TpYAia IPOH3BOIAMTCA NPONOPLHOHATEHO

0TpabOTaHHOMY MM BpeMeHH.

7.9. Ilpu ycnosuu orcytcTaus BaHKOBCKOTO cueTa paboTHuKa 1160 MPH HEBOIMOKHOCTH CACNaThk NIEPEYHCIIEHHA 10 KAKHM-THG0

00beKTHBHBIM 06CTOSTE MIbCTRBAM paboTonarens BeIMIauMBaeT paboTHuKy 3apaGoTHyio IIaTy MyTeM BBIJIAYH HATHYHBIX AEHET B
kacce obmmecTra.

7.10. Onnara otmycka TPOM3BOMATCA HE MO3/HEE YEM 3a TPH JHSA /10 €T0 HAYANA.

7.11. PaGoronarens ¢ 3apaboTHOM mnatel paGoruuka TICPEYHCIISET HANIOTH B Pa3sMepax M HOPSIIKE, MpEXYCMOTPEHHBIX

ACHCTBYIOIINM 3aKOHONATENLCTBOM PeD,

7.12. B nepropn otcTpaHenus ot paboTel (Henormymenus K pabote) 3apaboTHas mata paboTHHKy He HauMcnseTCs, 3a HMCKITIOYEHHEM

CITy4aes, PeNyCMOTPEHHBIX TpynoseiM komexcom P® uiw HHBIMH Qe AepanLHEIMH 3akoHaMu. K Him OTHOCHTCH OTCTPaHEHHE OT
paboThI:

— B CBA3H C TyOepkyne3oM GoJbHBIM TyGepkynesom. Ha nepron OTCTpaHeHHA pabOTHHKAM BBIIAKOTCH MOCOGHS 110
TOCYAApCTBEHHOMY COLHANBLHOMY CTPaXOBAHHIO;

— B CBA3M C TeM, YTO JTHLO ABIASTCH HOCHTENEM BO30Y IUTENEH MHGEKUHOHHBIX 3a60TeBaNHi 1 MOMET SIBUTLCA HCTOYHHUKOM
PacHpOCTpaHE U HHEKTMOHHEIX 3a60IEBAHMIH M HEBO3MOKHO NepeBecTH paboTHHKa Ha APyTYio pabory. Ha nepuon otctpanenus
paboTHHKaM BhINNaYMBaeTCA MOCOGHE Mo COLHANBHOMY CTPAXOBAHHIO,

— B CBA3H C HEMPOXOXACHHEM 06yUeHUs 1 NPOBEPKH 3HAHMH U HABBIKOB B 06/1aCTH OXpaHel Tpyia;

— B CBA3M C HENPOXOXIEHHEM 0053aTeNbHOTO TPEIBAPHTENLHOTO HITH NIEPHOAHYECKOTO MeHIHHCKOr0 0cMoTpa (obcnenosanus) He

10 BHE paGoTHHKa. B TakoM ciyuae IIPOM3BONUTCA OIUIATA 3a BCE BpEMs OTCTPaHEHHA OT paboThl KaK 3a MPOCTOiA.

8. Iloowpenns 3a yenexu B paboTe



8.1. 3a rIcOKONPOECCHONANIBHOE BBITIONHEHHE TPY/IOBLIX 0673aHHOCTEH, IOBBILIEHHE NTPOHIBONHTENLHOCTH Tpyna,

MpoNomkUTENbHYI0 M 6e3ynpednyio paGoty u APYTHE YCTIEXH B TPY.e IPUMEHSIOTCA ClEYIOLIME MEDBI MOOIIPEHHs TIepCcoHaa
OpraHH3aLKH:

— BBINJIaTa AE€HEXHOro BO3HarpaxaeHus B BUIe HpeMHﬁ;

— HarpaxaeHHe LIEHHBIM II0JIApKOM.
9. OTBeTCTREHHOCTD 32 HapyuleHHe TPYAOBOH THCUHIIIHHEI

9.1. 3a HapylueHHe TPYIOBOM AMCIHILTHEE] SIMHHUCTPALMA IPUMEHSET ClIeTyIoLIHe IOHCUHIIHHAPHBIE B3bICKAHHA:

— 3aMeyYaHue;
— BBIFOBOD;

— YBOIILHEHHE.

9.2 JTo HANOEHHS B3bICKAHHUS OT HapYIIUTENA TPYAOBOK NUCLMIUTHHEL J0KHE! GLITS 3aTpeGOBaHEI IHCEMEHHEBIE 06BICHeH A, B
Cllydae 0TKa3a COTpY/HHUKA IaTh YKa3aHHOE 0GBACHEHHE COCTaBIIACTCH COOTBETCTBYIOMIMH akT. OTKa3 paGoTHuKa faTh 06bACHeHUA

HE MOXKeT CIIYXKHTh NPENATCTBHEM Alld MPUMEHEHUS B3LICKAHH.

9.3. 3a kakz0e HapymeHHe TPYAOBOH HCLIMNIHHEI MOKET GBITh HATOKEHO TOMEKO OIHO NHCUMILTHHAPHOE B3bICKaHMe. [Tpn
HaJ0KEHHH NUCLIMNTHHAPHOIO BIBICKAHMSA JOKHAI YAUTEIBATLCS THKECTh COBEPIIEHHOTO MPOCTYTIKA, ofcTosTenbeTBa, Mpu

KOTOPBIX OH COBEPIIIEH, NPeAMECTBYtomas paboTa i TIOBE/ICHHE COTPY JHHKA.

9.4. Ipukas o npuMenenuy AMCUHILTHHAPHOTO B3BICKAHHA C YKa3aHHEM MOTHBOR €ro NpUMeHEHUA 00LABNAETCS (coobaercs)
COTPYIHHKY, MIO/IBEPTHYTOMY B3BICKAHHIO, MO PACIHCKY B TpeXAHEBHEIH CPOK (He caMTas BPCMEHH OTCYTCTBHSA PabOTHHKA).
HucuunnuxapHoe B3bickanue [IPUMEHACTCA HE N03/HEe OHOrO MECALA CO THS O0HapyKeHHs MPOCTYMNKA (32 HCKITIOYEHHEM
CITy4aes, NPeTyCMOTPEHHBIX TPYAOBLIM 3aKOHOZIATENECTBOM), HE CUHTAs BpeMEHH G0Ne3HK COTPYAHMKa, MpeOLIBAaHUS €I0 B

OTITYCKE, a Takxe BPEMEHH, HBOGXOI[HMOI‘D Ha y4YeT MHeHHA NPEACTABUTENLHOT O opraHa paﬁOTHH.KOB.

9.5. Ecnn B Teuenne roaa co mus MPHMEHEHHA THCUMIUTMHAPHOTO B3BICKAHHS COTPYAHHK He OyNeT MoABEprHyT HOBOMY

nucunmnnapnomy B3BICKAHHI), TO OH CYMTAETCH HE UMEIOLIUM AACITHITIHHAPHOTO B3BICKAHHA.

HHCHHUJIHHapHOB B3BICKAHHE 10 UCTEYEHUS Trona Co OHA ero TNPHMEHEHUS MOXKeT ObITH CHATO aIMHHHCTpaUHEH Mo cBoell
HHHLHAaTHBE, IO XOJI&Tar{CTBy HETIOCPEICTREHHOIO PYKOBOJHTEIA HIIH TPYHAOBOIO KOJLIEKTHBA, €ClTH NOABEPIHY THIH

AMCLMIIHHAPHOMY B3BICKAHHIO HE COBEPIIMT HOBOLO TPOCTYNKa M MPOABHI Ccebs Kak J06POCOBECTHEIH paboTHuK.
10. WHbie Bonpock PEry/IMpOBaHMSA TPYAOBLIX OTHOLLCHHH

10.1. Cotpynnuk umeet npaso kanosarecs Ha NOMyIIEHHBIE, 10 10 MHEHHIO, HapyIIeHHs TPYAOBOTO 3aKOHOAATENLCTRA U
HacToamux [Ipasun HEMOCPECTBEHHOMY PYKOBOIUTEIO | PYKOBOZICTBY OpraHm3auuu. PaboTHuk Bripase MPENCTaRIATD

MTHCLMEHHBIE NPETOKEHHUSA 110 YITY4IIEHHIO OPTaHM3ALNMA TPYa | 1O APYTHM BOMpOCaM, PETYTHpYEMBIM HacTOAMMMHM TIpaBrmamu.

10.2. Cotpynnuku opranmsaumm AOIKHBL [IPH BBITIOIHEHMM CBOWX TPYIOBEIX 06S3aHHOCTEH HOCHTB 0HCHYI0 oxexiy. T1o

IITHHIAM JOMYCKAeTCsa CRoGOHAS dopma oaex e,



JMOKYMEHTHI Ha OATHCE PYKOBOOUTE IO OpraHH3alHH CIarTCes CEKpeTapio, KOTOpEIH nepenaer ux PYKOBOAHTEMIO ABAXK bl B I€HbL

(xak mpasuio, & 10.00 & 17.00) u Bo3Bpamaer UCIIONHHTEIIAM (Kak mpaBuio, B 11.00 y 18.00).

10.4. CotpynHuk, HEPBBIM NPHIIENIIHHA YTPOM B oduc, 10MKEH ONOBECTHTE 06 3TOM OXpaHy 3TaHUSA [T CHATHS MIOMEIIEHHS ¢
CUIHAITH3AIMH.

H BBIKNHOYMTE CBET.

10.7. 3anpewaercs:

~ YHOCHTE ¢ MecTa paGoTsl HMyIIECTBO, MpeaMeThI W MaTEPHANEL, IPUHALIEKANIHE OPTaHH3ALHH, Ges TMOJTYYEHHA Ha TO
COOTBETCTBYIOWIETO PaspelIeH s

— KYPHTb B MECTAX, Tlie B COOTBETCTBHH C TPeBOBAHUAMM TEXHHKH GE30MACHOCTH H TPOH3BONCTBEHHOM CAHMTADHMH YCTAHORITEH
TaKoH 3amnper;

— FOTOBHTE MY B Mpenenax ogrca;

~ BECTH IUTHTE b HEIE JIHYHBIE TeNledoHHEe PasroBopsl (cBeImIe 15 MHHYT 32 pabouwnii nens);

— HCIIONIB30BaThL HHTepHeT B THYHBIX LEJIAX;

10.8. CoTpynnuky, HE3aBHCHMO OT AOIKHOCTHOLO nonoxeHus, 06a3aHel NPoABNATE BEHIHBOCTE, YBaKEHHE, TEPITHMOCTS KaK B

OTHOLUEHHAX MEXIYy 0060171, TaK ¥ B OTHOIIEHHAX C KIHEHTaMH U TOCETHTETISIMH.

10.9. C llpaemnamu TPYIOBOI0 PaCIOPSIKA AOKHEI GBITE O3HAKOMIIEHEI BCE COTPYIHUKH OpTraHH3alMH, BKIHYas IPHHMMAeMbiX
Ha paborty. Bee cotpynauku OPraHH3aLHH, HE3aBHCHMO OT NOMHKHOCTHOTO ToMoKeH s, 06513aHEI B CBOEH MOBCEIHERHO pabote
cobmonars HacTosMe IlTpaeuna.

10



